


August 15, 2026

Professor xxxxxxxxx
Department/School of xxxxxx


Dear xxxxxxx:

This is your assignment letter for Academic Year 2026-27; it will be considered when you are evaluated for calendar years 2026 and 2027.  Please consult University ASPT Policies, College Standards, and the Department/School ASPT Guidelines for information regarding the criteria used to evaluate teaching, scholarly and creative activity, and service.

Fall semester of 2026

Course/Section	Day(s)	Time	Format*	Scheduling**	Location(s)***
DEP xxx-xx
DEP xxx-xx
DEP xxx-xx
-Also, include any expectations for student mentoring

Spring semester of 2027 (currently tentative)

Course/Section	Day(s)	Time	Format*	Scheduling**	Location(s)***
DEP xxx-xx
DEP xxx-xx
DEP xxx-xx
-Also, include any expectations for student mentoring

*Online, F2F, Hybrid.  **Synchronous/Asynchronous.  ***Room #s/online.  


· In addition to teaching listed above, your workload also includes scholarly and/or creative productivity, which will be evaluated according to University, College, and Departmental/School ASPT policies.

List satisfactory expectations (e.g., publications, presentations, grant submissions, performances, etc.)

· Also, you are expected to conduct service, per the aforementioned ASPT policies. Specifically, your committee assignments are:

List assignments, but if faculty are already serving on College/University committees, they should provide that information to be included)
If you wish to request a change in format or scheduling due to a documented disability, please contact the Office of Equal Opportunity and Access at (309) 438-3383 or email EqualOpportunity@ilstu.edu.  If you wish to request a leave of absence for medical or personal reasons, please contact Human Resources at (309) 438-8311 and ask to speak to your Benefits Counselor.  

If you have any questions about this assignment, please contact me as soon as possible.  The Faculty Status Committee joins me in wishing you a successful and productive academic year.

Sincerely,
